
                            
                                                    
                                                      Personnel Screening Services                                                                                 
                                             “The Total Solution for your company’s peace of mind” 
                                           Tel: 1-877-385-3200 • Fax: 1-877-385-3300 
  
                             
  
        Pages Faxed:                                                                                         Date:  
 

        From: 

        Business Name: 

        Business Address:  

        Business Telephone: __________________________________ Fax: 
         Please use this cover sheet to attach to completed and signed Authorization Form. Fax directly to us toll free at 
           1-877-385-3300. All reports are faxed back to client, unless otherwise stated in Special Instructions below. 
 

         Client Special Instructions 

    
          Authorized Signature:                                                   Title:                        

 
 
 
  
  
 
 
 
 
 

 
 
 
  
 
 
 
 
 
 
 
 
 
 

                      
 
                   
                      
                     

CLIENT FAX COVER / REQUEST SHEET 

Please mark the package appropriate for your needs. 

$47.95 
Complete Security Package 

 
 Full Criminal Background Check – County /State / Federal 
 Nationwide Criminal Check –Arrest / Convictions /Warrants 
 Office of Foreign Asset Control / S.D.N. List --Checked 
 Verify Previous Employment –Ten Year / Salary History 
 National sex offender registry check 
 Verification of Social Security Number 
 Social Security trace report-address history 
 Professional License Verification 
 Verification of higher education-Degree / Enrollment 
 Workers' Compensation Filings  
 Public Filings / Unlawful Detainers 
 Verify right to work status 

   

  
  
  

 
 
 
 
DMV reports are available for an additional charge of $14.95 - $19.95, 
when purchased with either our basic or complete security packages.  

Personnel Screening Services • 28039 Scott Road, Suite D347 Murrieta, CA  92563                     

   $24.95 
    Starter Package 

 
 Verification of Social Security Number                                                  
 Social Security trace report-address history 
 National sex offender registry check 
 Public Filings / Unlawful Detainers 
 Verify right  to work status 
  
 
 
 
 
 
 

$34.95 
Basic Package 

 
 Verify Previous Employment / Salary History 
 National sex offender registry check 
 Verification of Social Security Number 
 Social Security trace report-address history 
 Professional License Verification 
 Verification of higher education-Degree / 

 Enrollment 
 Public Filings / Unlawful Detainers 
 Verify right to work status 
  
 
 

 DMV 



               
 
 

PERSONAL INFORMATION 
_______________________________________________________________________ 
                  First Name                                                           Middle Name                                               Last Name 
_______________________________________________________________________ 
           Other Names Used (Maiden/Married/Nicknames)                                                 Telephone (must include area code) 
_______________________________________________________________________ 
Current Street Address                              Apt#                           City                                       State                   Zip Code 
1.______________________________________________________________________ 
   
2.______________________________________________________________________ 
    
3.______________________________________________________________________ 

Previous Address Within The Past Five Years  
Birthplace ____________________________________ Date of Birth ______________________ 
   
Drivers License #  ________________________________ Issuing State   _____________________        
  
Social Security Number _____________________________ Citizenship   ______________________ 
                                                                                                                                                                                       (Country) 

                                                        EMPLOYMENT HISTORY 
Current or Previous Employer ___________________________        Final Salary _________________ 
 
Contact Name ___________________________________            From/To   __________________ 
 
Address ______________________________________         Tel. _____________________ 
 
Prior Employer ___________________________________       Final Salary _________________ 
 
Contact Name ___________________________________            From/To   __________________ 
 
Address ______________________________________         Tel. _____________________ 
 
Prior Employer ___________________________________       Final Salary _________________ 
 
Contact Name ___________________________________            From/To   __________________ 
 
Address _________________________________________________________             Tel.________________________________ 

 
  EDUCATION 

Degree _________________________________________         Date Issued ______________   
 
Institution ____________________________________          Tel. ______________________ 
 
Address ________________________________     City _________________      State ______ 
 
I hereby certify that I have carefully reviewed and approved the foregoing information supplied by me and that this information is true 
and correct to the best of my knowledge. In accordance with the Privacy Act, the Freedom of Information Act, and the Fair Credit 
Reporting Act. I expressly authorize Personnel Screening Services and any person associated with any Educational Institution, past or 
present Employer, any Law Enforcement Agency or Court, the Department of Motor Vehicles, all necessary Government and Private 
Agencies, Workers’ Compensation, all Credit reporting Agencies to release this information to Personnel Screening Services for the 
purpose of being considered for employment. I hereby release Personnel Screening Services and ALL PERSONS from liability as a 
result of furnishing the foregoing information. I also authorize that a copy of this RELEASE be as valid as an original. 
 
Signature ________________________________________         Date __________________ 
 
              Print Full Name (clearly) ________________________________________________ 
 
 

AUTHORIZATION  
FOR FORMAL RELEASE OF INFORMATION 

THIS INFORMATION IS BEING USED FOR BACKGROUND 
PURPOSES ONLY 
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